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OWN VECHICLE AUTHORIZATION REQUEST 
(to forward at least 48 hours before the departure – for facilities or categories that are not enabled to the use of U-web Missions) 
(to attach to the numbered and dated mission with the supportive documents) 


[bookmark: _GoBack]The undersigned 	, concerning the mission arranged with authorization number ______ and dated _____________, referring to the “Missions regulations”, asks to be authorized to use the following extraordinary mean of transport:
OWN VEHICLE, car (indicate brand and model) ……………….., alimentation ………………………, plate no …………………….., licence no ………………………, for the following motivation:
(indicate at least one)
· It is economically more convenient than ordinary means of transport, as demonstrated in the documents no ……………;
· The place of mission, that is ………………, is not served by ordinary means of transport;
· The schedule of the ordinary means of transport is incompatible with the execution of the mission. Schedule of the mission ……………;
· Need to arrive at the place of mission with urgency and/or be back rapidly for the following motivation ………………………………………………………;
· Transport of big or delicate materials

………………………………………

PLEASE NOTE: for the TAB and CEL staff and managers, the authorization for the use of personal vehicle considers the reimboursement of the expenses only in case of execution of institutional functions related to tasks of inspection and check. 
In case of execution of functions that are different from the mentioned ones, the applicant can obtain a reimboursement that corresponds to the sum that he/she would have spent using the public means of transport (therefore he/she can not be reimboursed for additional charges related to the use of the personal vechicle, such as motorway toll and park).
Therefore, the undersigned declares that the mission was executed for the following motivation: ____________________________________________________________________________________

In relation to the use of the personal vechicle, the undersigned declares that it is compliant with the provisions of the current legislation on traffic. He/she also declares to be in possession of valid driving license. He/she relieves the Administration from any responsibility about the use of the vehicle and the driving licence validity.


SIGNATURE OF THE APPLICANT 


THE DIRECTOR/FACILITY MANAGER 
Milan, ………………………	SIGNATURE OF THE MANAGER
                                                                                     ___________________________________ 
Università degli Studi di Milano – DTELA – Missioni- Mezzo Proprio 2025
image1.jpeg
UNIVERSITA DEGLI STUDI DI MILANO





